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TERMS OF REFERENCE (TOR) FOR THE ENGAGEMENT OF A PROGRAMME MANAGER 
OVERVIEW
Centre for Social Justice (CSJ) is a Nigerian Non-Governmental Organization, established with the vision of a Nigeria where social justice informs public decision making and guarantees respect for human rights and fundamental freedoms of all. 
CSJ is looking for a Program Manager. The ideal candidate will be a programme management specialist with experience in managing staff of diverse backgrounds to produce results in a timely manner and of high standard. Generally, the Program Manager will be responsible for development, organization, co-ordination, and management of various programs and associated projects. 

KEY RESPONSIBILITIES 
· Program leadership and management:
. Provide overall leadership and direction for program activities, from planning to implementation. 
. Define program goals, tasks, and resource requirements. 
. Independently manage programs and project teams. 
· Financial and budget management:
. Manage and monitor project budgets, track expenditures, and ensure financial accountability. 
. Address and resolve issues related to financial delivery and budget utilization. 
· Monitoring and evaluation (M&E):
. Develop and implement M&E systems to track progress and report on outcomes. 
. Prepare regular progress reports, including donor reports and other documentation. 
. Conduct substantive monitoring and evaluation of projects to identify and address challenges. 
· Stakeholder engagement and coordination:
. Build and maintain strong relationships with donors, partners, government departments, and other relevant stakeholders. 
. Coordinate program activities with various stakeholders through participatory planning. 
. Represent the organization in meetings, workshops, and consultations. 
· Team and capacity development:
. Lead, mentor, and coach team members to build their capacity and improve performance. 
. Assist in the recruitment of project staff and consultants. 
· Reporting and communication:
. Prepare a variety of reports, briefings, and official correspondences. 
. Contribute to communication assignments, such as writing articles and developing knowledge products. 
. Ensure compliance with donor requirements and report on all program components. 
· Any other responsibility assigned by the Lead Director 

REQUIRED SKILLS AND QUALIFICATIONS
· Education: 
A Master's degree in a relevant field or a Bachelor’s degree (with sufficient experience) is required.  
· Experience: 
Proven experience in a management role, particularly with NGOs and INGOs in the sector is necessary. 
· Leadership and management: 
Strong leadership, strategic thinking, and team management skills are essential. 
· Organizational and planning: 
Excellent organizational and planning abilities are needed to manage multiple projects and teams effectively. 
· Communication: 
Outstanding verbal and written communication skills, including report writing and presentation abilities, are critical. 
· Analytical and problem-solving: 
The ability to analyze data, identify issues, and develop logical solutions is a key requirement. 
· Technical skills: 
Proficiency in common office software and program management software is expected. 
· Adaptability: 
Flexibility and the ability to work effectively under pressure and adapt to changing circumstances are crucial. 
· Other: 
Travel may be required, and experience working in complex or difficult environments can be an asset.

Interested and qualified candidates should send their CV and application letter to csjprocurement@gmail.com within one week of this advertisement
